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Prerequisites

Before starting, make sure you use Google Chrome or Microsoft Edge browser.
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ELA Database of good practices - applicant guide

Introduction

ELA Resources platform - ELA database of good practices is a digital application which enables applicants to
submit and manage own good practices:

ELA Resources platform site — ELA database of good practices
URL.: https://resources.ela.europa.eu/ela-database-of-good-practices-landing
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https://eur05.safelinks.protection.outlook.com/?url=https%3A%2F%2Fresources.ela.europa.eu%2Fela-database-of-good-practices-landing&data=05%7C02%7Calice.szczepanikova%40ela.europa.eu%7Ce804f80c316c4eeb5d4808de6974a17f%7Cba8252ebda414a268f373320ef9a2285%7C0%7C0%7C639064146807908629%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=q4WqkoiSWrOwASSYE4VAJklVbMiqbYJ9d%2BHzjjX%2FBeA%3D&reserved=0
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Landing

At Resources Platform site, click 'EU Login'.
(https://resources.ela.europa.eu/Signin?return
Url=%2Fela-database-of-good-practices-
landing%2F)

name, click the down arrow, select 'Update my
profile information'.

Select the tool — ELA database of good practices,
select your country, scroll the page down, then click
'submit’.

Once logged in, navigate to your login

Then at the home page, find module:

ELA database of good practices, click 'Open
module'.

Then you will see 2 modules: apply for a
good practice and all member states good
practices. (you might need to wait couple minutes
for the site to grant you access to '‘Apply for a good
practice’)

Home
* ¥
* *
* *
* *
* gk

EUROPEAN LABOUR AUTHORITY
If you are user from Member State, please sign in through

EU Login!

EU Login

Microsoft Entra ID

ELA Database of good practices - applicant guide

Good Practice Process

Update my profile information

1 Landing

Log out

Select Resources Platform tools

Tools

Home

Welcome to the ELA Resources Platform

Publically available modules

ELA database of good practices
This platform allows users to browse, submit,
and manage good practices related to EU labour
mobility. If you are a user from a Member State,
please log in through EU Login to access
submission and management features.

oM

Open module e

ELA database of good practices

My country

Flease seledt your count

Cyprus

ELA database of good practices a

If you are a user from a Member State, piease log in through EU Login to access submission and management features.

Apply for a good practice

Apply and manage your good practice

All Member States good practices

Search for good practices on the ELA website

* o
* *
* *
* *
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ELA Database of good practices - applicant guide

Manage my applications

2 Manage my applications

Smelt an appllcatlon ELA database of good practices

If you are a user from a Member State, please log in through EU Login to access submission and management features.

Submit an application

0 At 'Apply for good practice’, click ‘Open
module'.

Apply for a good practice

e Then at 'My applications’, click 'Open
module'.

Apply for a good practice

Apply and manage your good practice

Open module ’

My applications My good practice
Submit good practice applications Manage my good practice
o

* o
* *
* *
* *
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Manage my applications

Submit an application

ELA Database of good practices - applicant guide

Good Practice Process

2 Manage my applications

My applications

This page shows all your good practice applications, only status "Draft’ application is editable. Others are view only.
Only applications with status 'Selected' will be processed as good practice. You can find these at "My good practices' page.

Submit an application

Click 'Create new application'.

Fill in required information at the form.

Title

Title

There are no records to display.

Application topic Year

v |» v v v

Related Topic

Application status
v ~

Year of Application

Create new application

(e [

Application Status

eAt 3. related topic part, click 'Add Topics' to

add topic for this application, or click on 'remove

2 Good Practice 3 Rej
topic' remove the added topic.

Organisation information
Member State -

Belgium

Mame of the Organisation *

Type of Applicant Organiss tioa *
select

Once ready, click 'Submit to ELA', if you wish to
edit later, click 'Save as draft'. e

Contact Information

Contact Person Full Name *
Contact Person Job Position *

Contact Person Email

Create new application

Consent *

1 General Information v [RPREEIRZCl (Y

Good Practice

Titte *

3 Related Topics

Create new application

‘ Demo BE Organisation 0506

Geographical Focus

National

Start Date

1 General Information 2 Good Practice « 3 Related Topics

‘ 05/06/2025

End Date

Topics

| oommpreey

Select “Add Topics™ to choose the topic of your good practice

Description of the Good Practice *

Dem BE Qrganisation 0506

&
c
©
<
S
il

N

[
U
]

Name T

ELRES initizsives.

Support for Ukraine refugess

- ow [f[] u p B

e °
|

Remove Topic

Add Topics




Manage my applications

Submit 'draft’ application

Submit 'draft’ application

aAt 'My applications' page, navigate to 'Draft’
application, click on down arrow, then 'Edit'.

eYou will be navigated to 'Update my
application' page, update the information if
necessary, then scroll down to either 'Save as draft'
again or if you think the application information
has been completed and ready to submit this
application, you can click on 'Submit to ELA".

Application status:

Draft - application is saved as draft by you and not
yet submitted to ELA.

Submitted - application has been submitted to ELA
by you, but not yet selected by ELA.

Once your application selected by ELA, it will be
processed as a good practice. You can find these
at 'My good practices' page.

My applications

This page shows all your good practice applications. only status ‘Draft’ application is editable. Others are view only.
Only applications with status "Selected’ will be processed as good practice. You can find these at 'My good practices’ page.

ELA Database of good practices - applicant guide

Good Practice Process

2 Manage my applications

Title Application topic Year Application status
v (4 v v PRER “
N ]
Title Related Topic Year of Application Apghication Status
Dema |E Organisztion 2205 2025
15t 1306 EURES initiatives 2025 Salected I Edit |
= B U & A = = E EE=E® vl 1 T3 i

Topics
Select “Add Topics™ to choose the topic of your good practice
Name T
EURES initiatives

Support for Ukraine refugess

Add Topics

* o
* *
* *
* *
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Manage my applications

View and filter my applications

View and filter my applications

a Once the application is submitted, you can
see the status marked 'Submitted'.

e You can view details of an application by
clicking on 'View details'.

@If you have multiple applications, you can
also filter them by Title, Application topic, Year, or
Application status.

@ Or search mentioned criteria by text at
Search bar.

@Then click on 'Apply' to apply filter(s). If you
click on 'Reset’, all filter will be reset.

ELA Database of good practices - applicant guide

Good Practice Process

2 Manage my applications

This page shows all your good practice applications, only status 'Draft’ application is editable. Others are view only.
Only applications with status 'Selected’ will be processed as good practice. You can find these at "My good practices' page.

Title Application topic Year

v B 4 v

Title T

Demo BE Organisation 0506

My applications

Application status

~ A 4 ~

Draft

Submitted

Related Topic Year of Application

Artificial Intelligence - Al in social 2025
security coordination EURES initiatives

Create new application

o |

E RN -~ |
Application Status O View details a

Submitted

* o
* *
* *
* *

o x
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Delete my application

Delete my application

At draft and submitted stage of application,
you can request deletion and stop all related
process of this application.

Confirm the deletion. Then this application
will be removed permanently.

Manage my applications

ELA Database of good practices - applicant guide

Good Practice Process

2 Manage my applications

Demo Organisation 10071519 Mew 2025 Topic 2025

Selected A
© View details
\P ® Request Deletion
v

Request Deletion?

Do you really want to request deletion? Once deletion confirmed, the
application will be removed and all related process will be permanently
cancelled.

Confirm Deletion ‘ Cancel ‘

Confirm Deletion

* o
* *
* *
* *
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Manage my good practices

Update my good practice

Update my good practice

Once application selected by ELA admin or
ELA admin updated your good practice with
comments, you will receive an email with the link
to access the draft good practice and provide
required information there.

eOpen the link to navigate to the site form,
then provide necessary information.

°Read ELA admin comments, adjust your

submission where appropriate and provide your
reply to ELA in the comment area.

Once ready, click 'submit to ELA', if you wish to
edit later, click 'save as draft'.

ELA Database of good practices - applicant guide

Your application "Demo BE Organisation 0506" has been selected as a good practice

Good Practice Process

4 Manage my good practices

ELA MANAGE CAPACITYTOOL TEST<manage-capacitytool-test@ela.e
To:

A This sender manage-capacitytool-test@ela.europa.eu is from outside you
You don't often get email from manage-capacitytool-test@ela.europa.eu. Lear|
Dear

Your application "Demo BE OrN 1 0506" has been selected
Please edit your Good Practice ana add necessary information.

Kind regards,
ELA Database of Good Practices

Your good practice has been reviewed and updated

ELA MANAGE CAPACITYTOOL TEST
E
@ To:

Bce

Dear

Your Good Practice "AAAAA" has been reviewed, please respond to ELA’s comments and resubmit your proposal.

Thank you very much.

Kind regards,
ELA Database of Good Practices

e Update My Good Practice

Organisation Information
Member state

Belgium

Narme of the Organisation *
Demo BE Organisation 0506

Type of Applicaat Drganisation -

Civil Society Organisation (NGO)

dress *

Demo BE Organisation 0506

Web Fage

Contact Person

Eullblame

o ?

Dbjectives and Activities

v el M T D H

ELA Comments

Submit Good Practice

m@

Background or Context * ELA Comments
1306
& Fon B U #opn = = kd BT 7
o7

To share your updates with the ELA admin, please click the "Submit to ELA' button.




Manage my good practices

View and filter my good practice

View and filter my good practice

Once good practice submitted,

you can see the status marked 'Submitted to
ELA"

e You can view details of a good practice by
clicking on view details.

@If you have multiple good practices, you can

also filter them by Tltle, Good practice topic, Year,
or Status.

@ Or search mentioned criteria by text at
Search bar.

@Then click on 'Apply' to apply filter(s). If you
click on 'Reset’, all filter will be reset.

ELA Database of good practices - applicant guide

Good Practice Process
4 Manage my good practices

Title 4

Demo BE Organisation 0506

My good practices

Title Good practice topic Year

v LY v Y v

Related Topic

Artificial Intelligence - Al in social security
initiatives

o Good practice status:

Status
L 4 v
Diraft

Submitted to ELA

Sent for final approval |

Ready for publication

| Search

This page shows all your good practices, only 'Draft’ and "Sent for approval' ones are editable. Others are view only.

T o |
[

f Good Practice

Status Rea @ view details

Submitted to ELA

Published

Draft — application been selected by ELA or good practice been save as draft by you, and not yet submitted to ELA.
Submitted to ELA - good practice has been submitted to ELA by you.

Sent for final approval - good practice has been considered completed by ELA amin and requesting your approval for publication.

Ready for publication - good practice has been approved for publication by you and await ELA admin to publish it.
Published- good practice has been published by ELA and available for public to view.




Manage my good practices

Approve for publication

Update my good practice

a Once good practice sent to you for final
approval, you will receive an email notification.

e you can open the link to navigate to the site
form, then click on 'Good Practice is Final and
Ready for Publication'.

e You'll be navigated to your good practice,
and find the status marked 'Ready for publication’

[Action Required] Please approve the publication of good practice

ELA MANAGE CAPACITYTOOL TEST
®@ To:

€ Reply 4\ Replyall = Forward

Bce

Dear
Your Good Practice titled "Demo IE Organisation 20060825" has been reviewed and is now ready for publication from ELA's perspective.

Please note that once published, this Good Practice will be publicly visible on the ELA website. You will receive a separate notification when it goes
live.

To proceed, please open your Good Practice ar¥ = one of the following options at the bottom of the page:
- To approve publication, click "Good Practice is Final and Ready for Publication”.
- If you click only "Submit to ELA", your updates will be sent to ELA, but the good practice will not be published.

Kind regards,
ELA Database of Good Practices

ELA Database of good practices - applicant guide

Good Practice Process

4 Manage my good practices

R I (I

doE- 7

Submit Good Practice

To share your updates with the ELA admin, please click the 'Submit to ELA" button.

If you are ready to publish the good practice, click the "‘Good Practice is Final and Ready for
Publication' button. By doing so, you confirm that all edits are complete and the good practice is ready for
public release.

Note: If you only click *Submit to ELA’, your updates will be sent to the ELA admin but the good practice
will not be published.

Submit to ELA Good Practice is Final and Ready for Publication °

Title Related Topic Year of Good Practice

Demo BE Organisation 0506 Artificial Intelligence - Al in social security coordination 2025

Status Reas one

Ready for publication

* o
* *
* *
* *

o x
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Delete my good practice

Delete my good practice

a If the good practice is NOT yet published,
you can request deletion and stop all related
process of this good practice. (Once published, it
will be visible to public)

Confirm the deletion. Then this good
practice will be removed permanently.

Manage my good practices

ELA Database of good practices - applicant guide

Good Practice Process

4 Manage my good practices

Title

= PR T P

Related Topic

Air Transport Artificial Intelligence - Al in social security
coordination

Air Transport Artificial Intelligence - Al in social security
coordination,EURES initiatives, New 2025 Topic

Year of Good Practice

2025

2025

Status Reason 1

B View details
& Edit

Draft

| W Request Deletion

SN T

Request Deletion?

Do you really want to request deletion? Once deletion confirmed, the
e reremee Will be removed and all related process will be permanently
cancelled.

Confirm Deletion H Cancel ‘

Confirm Deletion

* o
* *
* *
* *

o x
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When Login is temporary disabled

* You will see error message: registration has been disabled
« (o to EU login site https://webgate.ec.europa.eu/cas/about.html
* Login to EU login, my account>my account details
| e na
E——
Successful login E— cor

Find the uid, and provide it to ELA I'T coordinator
My account details

Username

Domain External

Unique identifier at the Commission (uid)

If you a

** %
* *
* *
* -

EUROPEAN LABOUR AUTHORITV
er from Member State pl sign in throl

EU Login

ough

* o
* *
* *
* *
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